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Introduction 
 
T he chart string reco nc iliat io n proce s s serv e s as a co ntro l to ensure the appro priat e ne s s , accuracy and 
audit abilit y of all transac t ions reco rde d in the Unive rs it y ’s financ ial acco unt ing syst em s . The 
autho rizat io n and approv al pro ces s e s fo r transact io ns serve as the init ial com po ne nt s of the chart string 
reco nc iliat io n. It is im po rt ant that depart me nt s/ unit s unde rs t and who sho uld autho rize and appro ve 
transac t io ns , the  signific anc e of approv ing a transac t io n, and the pro ce s s of reconc iliat io n.  

 
Account Management and Assignment 

 
Who should authorize and approve a transaction? 

 
Indiv iduals acco unt able fo r funds assigne d to their oversight and co nt ro l are calle d chart string 
manage rs . The chart string manage r is in the best po sit io n to autho rize and appro ve decisio ns regarding 
ho w mo nie s are spent or allo c ate d. The decisio ns are refle c te d in acco unt ing transac t io ns which are 
reco rde d in the Unive rs it y’s financ ial acco unt in g syst em .  

 
• Fo r spo nso re d pro je c t chart strings , the chart string manage r is the faculty mem be r/ princ ipal 

inv e st igato r (PI).  
• Fo r no n - spo ns o re d chart strings , the chart string manage r is assigne d by the appro priat e schoo l 

or unit manage r.  
 
If any respo ns ibilit ie s of the chart string manage r’s ro le are dele gate d to ano t he r indiv idual, it sho uld be 
clearly do cum e nte d and comm unic at e d to all appro priat e perso nne l within the depart me nt/ unit .  
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https: //w w w .no rt hwe s te rn.e du/ c o nt ro lle r/ inde x .htm l  
Ho w ev e r, repo rt s can be run daily , not just at mo nt h - end as data is update d nightly .  

 
 
Contact List and Resources: 
Fo r que st io ns abo ut reco rding or pro prie t y of transactio ns :  

• ASR SP (grant s) –  asrspw e b@no rt hwe s t e rn.e du  
• Ac c o unt ing Serv ic es (non - grant s) –  847 - 4 91 - 53 37 

 
For quest io ns abo ut transac t io ns originato rs , jo urnal type s, s o urce s , etc.:  

• ASR SP (grant s) -  asrspw e b@no rt hwe s t e rn.e du  
• Ac c o unt ing Serv ic es –  847 - 4 91 - 53 37 

Fo r quest io ns abo ut using NUFinanc ials or NUFinanc ials  repo rt s :  
• He lp Desk –  847 - 4 91 - HE LP , optio n  #7  
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