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Note:   

http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingordering.html
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingordering.html
http://www.cafe.northwestern.edu/documents/training/supplychain/803/CreateCatalogReqFavoritesAid.pdf
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingordering.html
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingordering.html
http://www.cafe.northwestern.edu/documents/training/supplychain/803/CreateNonCatalogReqAid.pdf
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingordering.html
http://www.cafe.northwestern.edu/documents/training/supplychain/803/CreateNonCatalogReqAid.pdf
http://www.cafe.northwestern.edu/documents/training/supplychain/803/CreateNonCatalogReqAid.pdf
http://www.cafe.northwestern.edu/documents/training/supplychain/832/EnteringOnlineVoucherGuide.pdf
http://www.northwestern.edu/financial-operations/controller/accounting-services/procard/
http://www.northwestern.edu/financial-operations/policies-procedures/finance/financejournalprocessing.html#Internal
http://www.northwestern.edu/financial-operations/policies-procedures/finance/financejournalupload.html#Resources
http://www.northwestern.edu/uservices/office/surplusproperty/index.html
http://www.northwestern.edu/uservices/office/surplusproperty/index.html
http://www.northwestern.edu/uservices/office/surplusproperty/index.html
http://www.northwestern.edu/financial-operations/policies-procedures/travel/planningauthorizedpaymentmethods.html#Travel
http://www.northwestern.edu/financial-operations/policies-procedures/travel/planningauthorizedpaymentmethods.html#Travel
http://www.cafe.northwestern.edu/documents/training/supplychain/807/RequestingAdvance.pdf


http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/current-employees/using-FASIS-self-service/kronos/index.html
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/PrizeAward.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/PrizeAward.pdf
http://www.northwestern.edu/hr/payroll/PrizeAward.pdf
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/financial-operations/policies-procedures/forms/contractedservices.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/forms/payroll-administration/PaymentRequestForm.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/current-employees/using-FASIS-self-service/kronos/index.html
http://www.northwestern.edu/hr/policies-forms/forms/payroll-administration/PaymentRequestForm.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/forms/payroll-administration/PaymentRequestForm.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/CSFpacket.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/CSFpacket.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/CSFpacket.pdf
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Note:   

The headings in the left column 

provide policy guidance. 

The Xs link to processing steps. 

Purchasing and Payment Methods Quick Reference 
Processed 
By a Dept. 

Processed through NUFinancials and paid through Accounts Payable 

http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.cafe.northwestern.edu/documents/training/supplychain/832/EnteringOnlineVoucherGuide.pdf
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingviewvendors.html#View
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingviewvendors.html#View
http://www.cafe.northwestern.edu/documents/training/supplychain/803/CreateNonCatalogReqAid.pdf
http://www.cafe.northwestern.edu/documents/training/supplychain/832/EnteringOnlineVoucherGuide.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/work-and-pay/engaging-individuals-as-independent-contractors.html
http://www.northwestern.edu/hr/policies-forms/policies-procedures/work-and-pay/engaging-individuals-as-independent-contractors.html
http://www.northwestern.edu/financial-operations/policies-procedures/forms/contractedservices.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/forms/payroll-administration/PaymentRequestForm.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/forms/payroll-administration/PaymentRequestForm.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/PrizeAward.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/PrizeAward.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/CSFpacket.pdf
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingpaymentother.html#Honoraria
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingpaymentother.html#Honoraria
http://www.cafe.northwestern.edu/documents/training/supplychain/832/EnteringOnlineVoucherGuide.pdf


http://www.northwestern.edu/financial-operations/policies-procedures/travel/planningexpensereimbursements.html#Employee
http://www.northwestern.edu/financial-operations/policies-procedures/travel/planningexpensereimbursements.html#Employee
http://www.cafe.northwestern.edu/documents/training/supplychain/807/EnteringExpenseReport.pdf
http://www.northwestern.edu/financial-operations/policies-procedures/travel/planningexpensereimbursements.html#Visitor
http://www.northwestern.edu/financial-operations/policies-procedures/travel/planningexpensereimbursements.html#Visitor
http://www.cafe.northwestern.edu/documents/training/supplychain/832/VisitorsExpenseReportAid.pdf
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingpaymentother.html#nontravel
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingpaymentother.html#nontravel
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingpaymentother.html#nontravel
http://www.northwestern.edu/financial-operations/controller/treasury-operations/depository-services/
http://www.cafe.northwestern.edu/documents/training/supplychain/807/RequestingAdvance.pdf
http://www.cafe.northwestern.edu/documents/training/supplychain/807/RequestingAdvance.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/forms/payroll-administration/PaymentRequestForm.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/current-employees/using-FASIS-self-service/kronos/index.html
http://www.northwestern.edu/hr/policies-forms/forms/payroll-administration/PaymentRequestForm.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.html
http://www.northwestern.edu/financial-operations/controller/treasury-operations/depository-services/
http://www.cafe.northwestern.edu/documents/training/supplychain/807/RequestingAdvance.pdf
http://www.cafe.northwestern.edu/documents/training/supplychain/807/RequestingAdvance.pdf


http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/CSFpacket.pdf
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.cafe.northwestern.edu/documents/training/supplychain/832/EnteringOnlineVoucherGuide.pdf
http://www.cafe.northwestern.edu/documents/training/supplychain/801/PurchasingOptionsNU.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/work-and-pay/engaging-individuals-as-independent-contractors.html
http://www.northwestern.edu/hr/policies-forms/policies-procedures/work-and-pay/engaging-individuals-as-independent-contractors.html
http://www.cafe.northwestern.edu/documents/training/supplychain/832/EnteringOnlineVoucherGuide.pdf
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingviewvendors.html
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingviewvendors.html
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingviewvendors.html
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/CSFpacket.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/CSFpacket.pdf
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.northwestern.edu/hr/foreign-nationals/paying-independent-contractors/
http://www.cafe.northwestern.edu/documents/training/supplychain/832/EnteringOnlineVoucherGuide.pdf
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingpaymentother.html#Graduate
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/purchasingpaymentother.html#Graduate
http://www.cafe.northwestern.edu/documents/training/supplychain/832/EnteringOnlineVoucherGuide.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/PrizeAward.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/PrizeAward.pdf
http://www.northwestern.edu/hr/policies-forms/forms/foreign-nationals/PrizeAward.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.cafe.northwestern.edu/documents/training/supplychain/832/EnteringOnlineVoucherGuide.pdf
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/policies-forms/policies-procedures/payroll-admin/additional-pay.htmll
http://www.northwestern.edu/hr/managers-administrators/payroll-administration/index.html

