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RXWVLGH�YHQGRUV�LV�WR�EH�preceded�E\�WKH�LVVXDQFH�RI�DQ�RIÀFLDO�3XUFKDVH�2UGHU��32��
JHQHUDWHG�E\�18)LQDQFLDOV��ZKLFK�LV�WKHQ�VHQW�WR�WKH�YHQGRU���,QLWLDWLQJ�D�5HTXLVL-
WLRQ�QHHGV�WR�RFFXU�DW�WKH�WLPH�WKH�SURGXFW�RU�VHUYLFH�LV�RUGHUHG��QRW�ZKHQ�SD\PHQW�
LV�GXH���7KLV�SURYLGHV�DQ�DSSURSULDWH�DXGLW�WUDLO�VLQFH�DOO�WUDQVDFWLRQV�DUH�FDSWXUHG�
LQ�WKH�V\VWHP��SXWWLQJ�WKH�8QLYHUVLW\�LQ�WKH�EHVW�SRVLWLRQ�WR�SD\�IRU�SXUFKDVHV�LQ�D�
WLPHO\�PDQQHU���6WDUWLQJ�ZLWK�D�5HTXLVLWLRQ�HQVXUHV�WKDW�WUDQVDFWLRQV�DUH�DSSURSUL-
DWHO\�DSSURYHG�DQG�DQ�RIÀFLDO�32�LV�LVVXHG�DQG�VHQW�WR�WKH�YHQGRU��$Q�RIÀFLDO�32�LV�
WKH�OHJDO�GRFXPHQW�WKDW�JRYHUQV�WKH�WUDQVDFWLRQ�DQG�SURSHUO\�SURWHFWV�WKH�GHSDUW-
PHQW�VFKRRO�DQG�8QLYHUVLW\��7KH�WHUPV�DQG�FRQGLWLRQV�VSHFLI\�HDFK�SDUW\·V�ULJKWV�
DQG�REOLJDWLRQV���9HUEDO�SXUFKDVHV��L�H��SKRQH�RUGHUV��DUH�QRW�FRQVLGHUHG�YDOLG�E\�
WKH�8QLYHUVLW\��QRU�DUH�SXUFKDVH�RUGHUV�JHQHUDWHG�WKURXJK�LQWHUQDO�GHSDUWPHQW�
VFKRRO�V\VWHPV��YHQGRU�V\VWHPV��RU�PHDQV�RWKHU�WKDQ�18)LQDQFLDOV���

7KH�SULPDU\�SXUSRVH�RI�¶+ROG�IURP�)XUWKHU�3URFHVVLQJ·�LV�WR�DOORZ�GHSDUWPHQWV�
VFKRROV�WR�LQGLFDWH�ZKHQ�WKH\�QHHG�WR�KDYH�D�32�RFFDVLRQDOO\�VHQW�WR�D�YHQGRU�LQ�D�
ZD\�RWKHU�WKDQ�WKH�GHIDXOW�GLVSDWFK�PHWKRG�LQ�WKH�YHQGRU·V�SURÀOH�LQ�18)LQDQFLDOV���
%\�FKHFNLQJ�WKH�¶+ROG�IURP�)XUWKHU�3URFHVVLQJ·�ER[�RQ�WKH�UHTXLVLWLRQ�DQG�HQWHULQJ�
DSSURSULDWH�LQVWUXFWLRQV�LQ�WKH�¶FRPPHQW·�ÀHOG��LW�DOORZV�3XUFKDVLQJ�5HVRXUFH�6HU-
YLFHV�WR�FKDQJH�WKH�GLVSDWFK�PHWKRG�IRU�WKDW�RQH�RUGHU���¶+ROG�IURP�)XUWKHU�3URFHVV-
LQJ·�VKRXOG�QRW�WR�EH�XVHG�WR�SD\�DQ�LQYRLFH�DIWHU�WKH�IDFW�ZKHQ�D�32�VKRXOG�KDYH�
EHHQ�LVVXHG�DQG�VHQW�WR�WKH�YHQGRU�DW�WKH�EHJLQQLQJ�RI�WKH�WUDQVDFWLRQ���([FHSWLRQV�
DUH�JUDQWHG�RQ�D�YHU\�OLPLWHG�EDVLV�

$IWHU�DQDO\]LQJ�¶+ROG�IURP�)XUWKHU�3URFHVVLQJ·�UHTXLVLWLRQV�RYHU�D�VL[�PRQWK�SHULRG��
ZH�KDYH�GLVFRYHUHG�WKDW�WKLV�SURFHVV�LV�EHLQJ�XVHG�WRR�RIWHQ�WR�SD\�IRU�JRRGV�DQG�
VHUYLFHV�DIWHU�WKH�IDFW���7KHUHIRUH�QR�RIÀFLDO�V\VWHPDWLF�DSSURYDO�ZDV�REWDLQHG�SULRU�
WR�WKH�SXUFKDVH�DQG�QR�32�ZLWK�18·V�VWDQGDUG�WHUPV�DQG�FRQGLWLRQV�ZDV�VHQW�WR�WKH�
YHQGRU��ZKLFK�FUHDWHV�WUHPHQGRXV�ULVN�WR�WKH�8QLYHUVLW\���7KLV�LV�QRW�FRPSOLDQW�ZLWK�
8QLYHUVLW\�3XUFKDVLQJ�SROLF\�DQG�LV�QRW�FRQVLGHUHG�D�VRXQG�EXVLQHVV�d怅샖‰ҠԠԠՀୠ�XHVGD\��'HFHPEHU����

18)LQDQFLDOV�ZLOO�EH�WDNHQ�GRZQ�DW�
�����S�P���5HTXLVLWLRQV�PXVW�EH�IXOO\�
DSSURYHG�DQG�VRXUFHG�LQWR�D�3XUFKDVH�
2UGHU�SULRU�WR������S�P�

$OO�LWHPV�QRW�IXOO\�DSSURYHG�ZLOO�EH�WDNHQ�
RXW�RI�ZRUNÁRZ��QRW�GHOHWHG��

0RQGD\��'HFHPEHU�����
18)LQDQFLDOV�ZLOO�FRPH�EDFN�XS�DW������
D�P�

$OO�LWHPV�WKDW�ZHUH�WDNHQ�RXW�RI�ZRUNÁRZ�
ZLOO�QHHG�WR�EH�UHVXEPLWWHG�

)RU�D�IXOO�OLVW�RI�NH\�GDWHV�DQG�GHWDLOHG�
GHVFULSWLRQV��SOHDVH�VHH��
18)LQDQFLDOV�8SJUDGH�7UDQVDFWLRQ�
3URFHVVLQJ�'HDGOLQHV [PDF]

 

Please plan to purchase items needed 
during this downtime prior to December 
10. No purchase orders or payments 
can be made during the downtime.

http://www.northwestern.edu/financial-operations/policies-procedures/transaction-deadlines.pdf
http://www.northwestern.edu/financial-operations/policies-procedures/transaction-deadlines.pdf
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Payment Guideline Matrix Coming Soon
2XU�DQDO\VLV�RI�5HTXLVLWLRQV�SXW�RQ�KROG�DOVR�UHYHDOHG�VRPH�VHUYLFHV�WKDW�PLJKW�
EH�EHWWHU�VHUYHG�E\�SURPRWLQJ�XVH�RI�WKH�3�&DUG�RU�2QOLQH�9RXFKHU�SURFHVV���:H�
KDYH�LGHQWLÀHG�VRPH�H[FHSWLRQV�WR�WKH�UHTXLUHPHQW�WKDW�D�32�EH�LVVXHG�IRU�FHUWDLQ�

http://www.northwestern.edu/uservices/purchasing/buying/payment.html
http://www.northwestern.edu/uservices/purchasing/buying/payment.html


http://www.northwestern.edu/uservices/office/surplusproperty/index.html
http://www.northwestern.edu/uservices/office/surplusproperty/index.html
mailto:jay.renstrom@salustech.net
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HP

+3��RQH�RI�18·V�SUHIHUUHG�FRPSXWHU�
VXSSOLHV�YHQGRUV��KDV�D�QHZ�UHSUHVHQ-
WDWLYH��$LY\�1JX\HQ�FDQ�EH�UHDFKHG�DW�
�������������

Doubletree Hotel 

'RXEOHWUHH�+RWHO��RQH�RI�18·V�SUHIHUUHG�
KRWHO�YHQGRUV��KDV�D�QHZ�UHSUHVHQWD-
WLYH��/LQGD�3HGLDQ�FDQ�EH�UHDFKHG�DW�
�������������

SHI

6+,��18·V�SUHIHUUHG�6RIWZDUH�YHQGRU��
KDV�D�QHZ�UHSUHVHQWDWLYH��0LFKDHO�
/DPGDJDQ�FDQ�EH�UHDFKHG�DW���������
������7KH�PDLQ�FXVWRPHU�VHUYLFH�WHDP�
LV�WHDPVKL#VKL�FRP�

Ice Mountain

,FH�0RXQWDLQ��18·V�SUHIHUUHG�ZDWHU�YHQ-
GRU��ERWWOHG�ZDWHU�	�ÀOWUDWLRQ�XQLWV���KDV�
D�QHZ�UHSUHVHQWDWLYH��*UHJ�.XOKDQHN�
FDQ�EH�UHDFKHG�DW���������������

Peninsula Chicago

3HQLQVXOD�&KLFDJR��RQH�RI�18·V�
SUHIHUUHG�KRWHO�YHQGRUV��KDV�D�QHZ�
UHSUHVHQWDWLYH��&KDG�+LOSLSUH�FDQ�EH�
UHDFKHG�DW��������������

Midwest Moving & Storage

0LGZHVW�0RYLQJ�	�6WRUDJH��RQH�RI�
18·V�SUHIHUUHG�PRYLQJ�DQG�UHORFDWLRQ�
YHQGRUV��KDV�D�QHZ�UHSUHVHQWDWLYH��
&DWKHULQH�$KDXV�FDQ�EH�UHDFKHG�DW�
�������������

Dell

'HOO��RQH�RI�18·V�SUHIHUUHG�FRPSXWHU�
YHQGRUV��KDV�D�QHZ�UHSUHVHQWDWLYH��%HU-
WUDP�$OOHQ�FDQ�EH�UHDFKHG�DW���������
�����RU�QRUWKZHVWHUQXQLYHUVLW\WHDP#
GHOO�FRP

Graebel

*UDHEHO��RQH�RI�18·V�SUHIHUUHG�PRY-
LQJ�DQG�UHORFDWLRQ�YHQGRUV��KDV�D�QHZ�
UHSUHVHQWDWLYH��0LQG\�9DVTXHV�FDQ�EH�
UHDFKHG�DW�QRUWKZHVWHUQ#JUDHEHO�FRP�

Allerton Hotel

$OOHUWRQ�+RWHO��RQH�RI�18·V�SUHIHUUHG�KR-
WHOV��KDV�D�QHZ�UHSUHVHQWDWLYH��&KDUOHV�
0DUWLQ�FDQ�EH�UHDFKHG�DW���������
�����RU�FPDUWLQ#WKHDOOHUWRQKRWHO�FRP�

http://www.northwestern.edu/uservices/travel/make_reservation/orbitz.html
http://www.northwestern.edu/uservices/travel/make_reservation/orbitz.html
http://www.northwestern.edu/uservices/travel/make_reservation/approved/index.html
http://www.northwestern.edu/uservices/purchasing/vendors/index.html
http://www.northwestern.edu/uservices/purchasing/vendors/index.html


mailto:purchasing@northwestern.edu
mailto:purchasing@northwestern.edu
http://www.it.northwestern.edu/software/
http://www.it.northwestern.edu/software/
http://www.northwestern.edu/financial-operations/policies-procedures/purchasing/PurchasingandPaymentMethodsQuickReference.pdf
http://www.northwestern.edu/hr/workplace-learning/course-view.html?HRD715
http://www.northwestern.edu/hr/workplace-learning/course-view.html?HRD715
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mailto:purchasing@northwestern.edu
http://www.northwestern.edu/uservices/purchasing/index.html
http://cafe.northwestern.edu/announcements/ibuyupg2013.html

