Faculty Guide to FilingMedicalLeave of Absence with MetLife

Northwestern’s Faculty Medical Leave polexcerpted from the Faculty Handbook, pgs448-

“Facultymembers withbenefitseligible,half-time or greater appointments who atmableto work as aesultof amedicallycertified disabilityfsee notes]
become eligibléor paidsick leave. Such faculty



Second, the University is required to report all FMLA usagiee federal government, and MetLiessists in tracking thif?lease note that any leave of absence
time taken for parental reasons counts as usage of your available FMLA leave, but there will be no interruption in your pay or benefits, since the University’s
faculty family leaves are always paid leaves.

MetLifewill need to contact your physician as part of this process, so please be sure to have the physician’s name, phoneyrabeéfévandy before
contactingMetLife. MetLife can be reached at-800-396-88760r online at metlife.com/mybenefits.



What to expect after speaking kdetLife:

Following yourconversation withMetLife, MetLife



After you speak witlMetLifeto request a medical leav&jetLifewill issue you an eligibility letter documenting the amount of leave that you are likely eligible
for. However, theynaynot issue a formal approval letter until your leave actually begins, asniagyneed to verify the actual leave start date with you once
the leave has begun.



For further questions:

if you have any questions regarding the amount of leave you are eligible for under Northwestern’s policy, you caryconsattool’'slean’s office or faculty
affairs office, or the Office of the Provost (Alex Rot, Assistant Provosaéoity Operations, 84467-4127 ,alex.rot@northwestern.edu
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